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INTRODUCTION: Staff giving diploma to a child or spouse at undergraduate and

graduate commencement ceremonies.

SCOPE: All benefit eligible faculty, adjunct faculty with a rank of senior lecturer

and adjunct professor, administration, professional and hourly staff.

POLICY: The President awards diplomas at graduation. Exceptions can be

made for a family member to give the diploma to their son, daughter or spouse.

CROSS REFERENCE: N/A

FORMS: N/A

PROCEDURE

The employee must make the request in writing to the Provost by April 15t

The Provost will respond in writing to the employee and provide a copy to the
Coordinator of commencement exercises. The Coordinator will provide the
employee with the expectations, and requirements for participation at this event

such as times, location to meet and other details as necessary.




